


> MUC PICH:

- Module Lich(Calendar) dung dé Ién lich cong viéc/cudc hop/cudc
hen va quan ly lich hen da thiét 1ap, cung cap goc nhin truc quan vé
thdi gian giup ich cho viéc quan ly cong viéc.
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» TINH NANG:

- Tao cudc gap vao ngay, gid cu thé (hodc moét khoang thai gian nhat
dinh) va thém ngudi tham du dé 1én lich hop/hen vé&i nhitng nguai co
lién quan dén.

- GUi théng bao vé cudc gap qua email hodc qua thdng bao trén Odoo
trudc khi cudc gap dién ra theo thai gian tuy chinh.

- Cung cap goc nhin truc quan vé cudc gap da tao theo ngay, tuan,
thang, ndm két hgp vdi bd loc tuy chinh theo nguési tham du, nguéi phu
trach,...

- Tinh n&ng tao lich nghi clia cac NCC dé theo ddi két hop viéc dat
hang.
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> KHAI NIEM VA DINH NGHIA:

1. Cudc gap: trén Lich, khi tao mé&i cudc gap sé gém c6 cac théng tin co
ban nhu tiéu dé cudc gap, ngudi tham du, thdi gian dién ra cudc gap,
dia diém,...

2. Ngudi phu trach: la ngugi tao cudc gap trén Lich.

3. Ngudi tham du: 1a déi tuong dugc thém vao cudc gap, Ngusi tham du
c6 thé&la dong nghiép trong céng ty (cé tai khoan trén Odoo), déi tac
hoac NCC ngoai cong ty.
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> KHAI NIEM VA DINH NGHIA:

4. Tag: nén gan Tag khi tao cudc gap d€ phan loai cudc gap thudc chu
dé nhat dinh, thudn tién cho viéc loc cac cudéc gap da co trén hé théng
khi can.

5. Nhac nhd: cé thé thiét 1ap cho Odoo gui théng bao nhac nhé qua
email hodc qua thdéng bao trén Odoo trudc khi cudc gap dién ra. Théi
gian cé thé& chon theo danh muc cé san hoac tao mdc thdi gian tuy
chinh.
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Thank you.
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