


> KHAI NIEM & BINH NGHIA:
1. Document Category:

- Y nghia: dung dé tao danh muc tai liéu. Pudc tao va sap xép theo
dang cay thu muc (Parent's/Children’s Category).

-Vidu: 01.General, 02.Finance, 03.Sales,...
-Yéu cau:

+ Khi tao Category nén sap xép cho phu hgp dé'tién trong viéc tim
kiém va hién thi dugc truc quan, dé nhin hon.

+ Co thé& gan quyén hién thi Category theo phong ban néu can.

+ Khi tao Category xong, can cung cap théng tin cho IT d&€ phan
quyén phé duyét tai liéu.
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> KHAI NIEM & BINH NGHIA:

2. Department can view:

- Y nghia: dung d&€ phan quyén hién thi theo bé phan/phong ban.
- Vidu: HR, RAW MILL, PROJECT, WAREHOUSE,...

-Yéu cau:

+ Department da cé san, chi can gan cho Category dé giGi han bd
phan/phong ban cé thé xem thay dudc Category dudc gan.

+ Néu khéng gan Department thi méc dinh Category do tat ca moi
ngudi déu co thé thay.
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> KHAI NIEM & BINH NGHIA:

3. Document Type:

- Y nghia: dung dé€ phan loai tai liéu.

- Vi du: hgp déng, héa don, quy trinh, hudng dan, hinh anh, théng
bao,...

- Yéu cau:
+ Gan Document Type cho Category khi tao Category.

+ M6i Category chi gan dugc duy nhat mét Document Type.
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> KHAI NIEM & BINH NGHIA:
4. Document Tag:
- Y nghia: 14 chu dé néi dung cla tai liéu, dung d&€ phan loai va tim
kiém tai liéu nhanh.
- Vidu: Odoo, CNC, Scan Barcode, 6S, Safety,...
- Yéu cau:
+ Gan Document Tag cho Tai liéu dugc tao, khdng bat budc.

+ Mt Tai liéu cé thé gan dudc nhiéu Tag khac nhau.
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> KHAI NIEM & BINH NGHIA:

5. Document Page:

-Y nghia: tai liéu dugc tao trong Document.

- Vi du: "Huéng dan module e-Learning”, "Hgp déng NCC ABC",...

-Yéu cau:

+ NOi dung cua tai liéu dudc thé hién & file dinh kém c6 trong tai
liéu d6. M6i page chi duy nhat mét file dinh kém.

+ Khi tao tailiéu can chu y dat tén, chon Category, Department
(phan quyén hién thi), Tags cho phu hgp va chinh xac.

+ Khi da tao va cap nhat n6i dung tai liéu, tai liéu sé & trang thai
Nhap (Draft), can dugc cap trén va phong ban lién quan phé duyét.
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> KHAI NIEM & BINH NGHIA:

6. Stage Group:

- Y nghia: dung dé tao cac giai doan phé duyét tailiéu.

- Vi du: Stage Group cho tai liéu IT, Stage Group cho tai liéu Ké toan

- Yéu cau:

+ Khi tao Stage trong moi Stage Group, can chu y thitu va gan
quyén Approve cho user dugc chi dinh.

+ Néu gan Stage Group vao Category cha (Parent Category), cac

Category con (Child Category) cling sé dudc ké thua Stage Group
da gan.

M64 MODULE TAI LIEU (DOCUMENTS) TREN ODOO_V1.0 02 Khai niém, dinh nghta va phan quyén



> PHAN QUYEN:

Quyén trén Odoo
STT Tinhnang
Document Viewer Document User |DocumentManager| Document Admin
1 Truy cap v 4 v v v
2 Tao, chinh sifa tai liéu X v v v
3 Tao, chinh slra Category X v v v
4 Tao, chinh stfa Type X X v v
5 Tao, chinh slra Tag X X v v
6 Phé duyét va céng khai tai liéu X X v v
7 Tao, chinh stfa Stage Group X X X v
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Thank you.
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